
BILL TO:            WINSTON COUNTY BOARD OF EDUCATION 
P.O. BOX 9, 25125 HWY. 195 S. 
DOUBLE SPRINGS, AL 35553 
Telephone (205) 489-5018 
Fax No. (205) 489-3203 

 
 
Fund:   ______________________   Date: ________________   Purchase Order No. ______________________  
 
Account Code:  ___ - 5 - ______ - ____ - ______ - ______ - __ - ______ -______     Vendor No: ____________ 
 

INVOICE/BILLING INFORMATION 

VENDOR INFORMATION: SHIP TO INFORMATION: 
NAME:    SHIP TO:    

ADDRESS:   ADDRESS:   

CITY/STATE:   CITY/STATE:    

ZIP:   ATTN:   ZIP:    ATTN:    

TELEPHONE NO:    TELEPHONE NO:    

FAX NO:   FAX NO:    

 
PLEASE SUBMIT INVOICE TO THE ADDRESS AT THE TOP OF PAGE.  "SHIP TO" DESTINATION INDICATED ABOVE.  DO NOT 
SHIP TO THE BOARD OF EDUCATION UNLESS INDICATED.  ANY ITEMS NOT SHIPPED WITHIN 90 DAYS OF P.O. DATE WILL 
AUTOMATICALLY BE CANCELLED.  SCHOOL SYSTEMS DO NOT PAY TAX OR LATE/FINANCE CHARGES. 
 

FEDERAL I.D. NO. 63-6001164  DO NOT BACKORDER ITEMS  DO NOT EXCEED THE AMOUNT OF $______   

 

      
Object

Code 
QTY ITEM NO. DESCRIPTION OF ITEMS UNIT PRICE TOTAL 

           

          

          

      

      

      

      

       

      

      

Shipping/Handling Charge   

Total of Purchase Order       

 
   
 
 

______________________   ______________________     ____________________    _____________________ 
TEACHER'S SIGNATURE                       COMMITTEE CHAIRMAN’S SIGNATURE       PRINCIPAL’S SIGNATURE                SUPERINTENDENT’S SIGNATURE    

 
SEND ORIGINAL COPY TO CENTRAL OFFICE TO BE PROCESSED 
(04/08)                                                              Page 1 of 1 

FUND   

     ___ Classroom Instruction 

     ___ Common Purchases 

     ___ Professional Development 

     ___ Library Enhancement 

     ___ Technology 

     ___ Other (Specify)  

             _____________________ 

Vendor Info Checked  ________   Order Placed  ____________ 

 

Budget Checked          ________   Requestor Notified ________ 


